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READ THESE DOCUMENTS CAREFULLY

Section 1.  Letter of Invitation

[ insert: Invitation N°…..; Delegated TA N° …..]

[insert: Location and Date]

[insert: Name and Address of Consultant]

Attention: Mr./Ms.:

1.
The Asian Development Bank (hereinafter called “ADB”) has provided technical assistance for [insert name and number of the technical assistance] (hereinafter the “TA”) to the Government of [insert name of the country] (hereinafter the “Government”).  The [insert: Name of EA] (hereinafter called “Client”) is the executing agency for the TA and has been delegated authority to recruit and supervise consultants under the TA .  The Client intends to apply a portion of the TA grant to eligible payments under the contract for which this Request for Proposals is issued. The terms and conditions of the contract for which this Request for Proposals is issued and payments by ADB will be subject to the terms and conditions of the TA letter agreement between ADB and the Government dated [insert date of the TA letter], including the Guidelines on the Use of Consultants by Asian Development Bank and its Borrowers (the “Guidelines”), as amended from time to time. Except as ADB may specifically otherwise agree, no party other than the Government shall derive any rights from the TA letter agreement, or have any claim to the proceeds of the TA grant. [If advance consultant recruitment action has been approved for the assignment identified in the next paragraph, such action does not commit ADB to approve the TA or to finance any such consultant recruitment costs.]*
2.
The [insert: Name of Client] now invites proposals to provide the following consulting services: [insert: name of consulting services assignment].  More details on the services are provided in the Terms of Reference.

3.
This RFP has been addressed to the following shortlisted Consultants
:

[insert: List of Shortlisted Consultants]

It is not permissible to assign this invitation to any other firm.

4.
A firm will be selected under [insert: Selection Method] and procedures described in this RFP, in accordance with the policies of the ADB detailed in the Guidelines which can be found at the following website: adb.org/Documents/Guidelines/Consulting. http://www.adb.org/Documents/Guidelines/Consulting/default.asp?p=cnsltng
5.
The RFP includes the following documents:

Section 1 - Letter of Invitation
Section 2 - Instructions to Consultants (including Data Sheet)

Section 3 - Technical Proposal - Standard Forms

Section 4 - Financial Proposal - Standard Forms

Section 5 - Terms of Reference
Section 6 - Standard Forms of Contract

Section 7 - List of ADB Member Countries

6.
We invite your attention to the terms of Section 2, paragraph 1.11 of this RFP which states, in relevant part, that no managing partner in a shortlisted joint venture or a lead firm in a shortlisted association can submit or participate in more than one proposal.
7. Please note that, if your firm (or any associate firm or joint venture partner or Sub-Consultant or individual expert nominated in any submitted Technical Proposal for this project) has been previously engaged to prepare the terms of reference (TOR) for this assignment, or any part thereof, your firm (and/or any associate firm or joint venture partner or Sub-Consultant or individual expert so engaged) shall be disqualified from participation in this assignment.

8. Please inform us in writing at the following address that you received the Letter of Invitation and whether or not you will submit a proposal. 
[insert address]
Yours sincerely,

[insert: signature

name

title of Client’s representative]

cc: Project Officer, ADB




































* 	Delete if no advance action has been approved.


� The list of shortlisted firms is posted on ADB website at � HYPERLINK "http://www.adb.org/Documents/ADBBO/listshrt.asp" ��http://www.adb.org/Documents/ADBBO/listshrt.asp�. Note: For Joint Venture and/or associations, the name and country of the lead firm or managing Joint Venture partner and each of the other associate firms and/or Joint Venture partners (as identified in the Expression of Interest submitted by the firm) must be identified in this paragraph.





� 	Including “Instructions for preparing Financial Proposal Forms FIN-1 to FIN-6
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