1 THE HANDBOOK

Purpose

1.1 This Loan Disbursement Handbook (Handbook) on the Asian Development
Bank (ADB)’s disbursement policies and procedures primarily guide
borrowers! and their executing agencies (EAs) in withdrawing loan? proceeds
from the loan account.

1.2 The following documents complement the Handbook:
* Ordinary Operations Loan Regulations
*  Special Operations Loan Regulations
*  Special Operations Grant Regulations
* Asian Tsunami Fund Grant Regulations
* Pakistan Earthquake Fund Grant Regulations

ADB’s LIBOR-based Loan Products Market Oriented Financial Intermediation

* Conversion Guidelines for LIBOR-based Loan Products

* Procurement Guidelines

*  Handbook on Policies, Practices, and Procedures Relating to Procurement Under
Asian Development Bank Loans

* Guidelines on the Use of Consultants by Asian Development Bank and its
Borrowers

* Guidelines for the Financial Governance and Management of Investment

Projects financed by the ADB

1.3 This Handbook supersedes all previous handbooks and guidelines on loan
disbursement.

Scope

14 The principles and procedures described in this Handbook applies equally to
both loan and grant funded investment projects or programs, in whole or in
part from ADB’s ordinary capital resources (OCR) or special funds
resources (SFR), including ADB’s cofinanced projects. The Handbook
does not apply for disbursements under technical assistance.

1 “Borrower(s)” in this Handbook refers to borrowers, recipients (of grants) and/or their

executing agencies (EAs).
The terms loan(s) as used in this Handbook also refers to grant(s) unless the context requires
otherwise.

2

Loan Disbursement Handbook



2 1 THE HANDBOOK

For Inquiries

1.5 For further information, visit our website: www.adb.org or inquire from the
following address or contact ADB'’s resident or regional mission/

representative offices.

Controller

Asian Development Bank

6 ADB Avenue, Mandaluyong City
1550 Metro Manila

ADB Institute (ADBI)

8t Floor, Kasumigaseki Bldg.

2-5 Kasumigaseki 3-Chome, Chiyoda-ku
Tokyo 100, Japan

Telephone: (81-3) 3593-5500

Facsimile: (81-3) 3593-5571

Website: www.adbi.org

Afghanistan Resident Mission (AFRM)
126 Street 2, Haji Yaqoub Square
Shar-e-Now, P.O. Box 3070, Kabul
Afghanistan

Telephone : (93-20) 210-3602

Facsimile : (93-85) 535-204

E-mail: afrm@adb.org;

Website: www.adb.org/ AFRM/

Azerbaijan Resident Mission (AZRM)
96 Nizami St., 4™ Flr. The Landmark
Building, Baku AZ1010, Azerbaijan
Telephone : (994-12) 496-5800
Facsimile : (994-12) 465-9990

E-mail: adbazrm@adb.org

Website: www.adb.org/AZRM/

Bangladesh Resident Mission (BRM).
Plot # E-31, Sher-e-Bangla Nagar
Dhaka-1207, Bangladesh

Telephone: (880-2) 815-6000-16
Facsimile: (880-2) 815-6018-19

E-mail: adbbrm@adb.org

Website: www.adb.org/BRM/

P.O. Box 789

1550 Manila, Philippines

Tel: (632) 632-4444

Telex: 42205 ADB PM (ITT)

Philippines Fax: (632) 636-2586/636-2595
E-mail: Ifis@adb.org

SWIFT address: ASDBPHMM

Cambodia Resident Mission

(CARM). 29, Suramit Street (268/19)

Sangkat Chaktomok, Khan Daun

Penh, Phnom Penh, Cambodia P.O.

Box 2436

Telephone: (855-23) 215-805/215-806/
216-417

Facsimile: (855-23) 215-807

E-mail: adbcarm@adb.org

Website: www.adb.org/ CARM/

European Representative Office (ERO).
Rahmbhofstrasse 2-4, 60313 Frankfurt am
Main, Germany

Telephone: (49-69) 2193-6400

Facsimile: (49-69) 2193-6444

E-mail: adbero@adb.org

Website: www.adb.org/ERO/

Extended Mission to Sumatra (SMS).
Tiara Convention Center, Ground Flr., J1.
Cut Mutiah, Medan 20152, Sumatera
Utara, Indonesia

Telephone: (62-61) 456-3058

Facsimile: (62-61) 456-2939

Extended Mission in the Maldives
(EMM).

2 Floor Hithiogasdoshuge Aagee,
Hakuraa Golhi, Heinveiru Male 20094
Telephone: (960) 3341-909/3341 910
Facsimile: (960) 3341 911
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E-mail: wmenninger@adb.org

India Resident Mission (INRM).
Plot 4, San Martin Marg,
Chanakyapuri, P.O. Box 5331, New
Delhi 110021, India Telephone: (91-
11) 2410-7200

Facsimile : (91-11) 2687-0955, 2419-4273
E-mail: adbinrm@adb.org

Website: www.adb.org/INRM/

Indonesia Resident Mission (IRM).
Gedung BRI 11, 7" Floor, J1. Jend
Sudirman Kav. 44-46, Jakarta 10210,
Indonesia, P.O. Box 99 JKPSA, Jakarta
10350A, Indonesia

Telephone: (62-21) 5798-0600
Facsimile: (62-21) 5798-0700

E-mail: adbirm@adb.org

Website: www.adb.org/IRM/

Japanese Representative Office (JRO).
Yamato Seimei Building, 1-7
Uchisaiwaicho 1-Chome, Chiyoda-ku,
Tokyo 100-0011, Japan

Telephone: (81-3) 3504-3160

Facsimile: (81-3) 3504-3165

E-mail: adbjro@adb.org

Website: www.adb.org/JRO/

Kazakhstan Resident Mission (KARM).
12 Samal Microdistrict 10 Flr., Astana
Tower Business Center Astana, 473000,
Kazakhstan

Telephone: (7-3172) 325-053 /054
Facsimile: (7-3172) 328-343

E-mail: adbkarm@adb.org

Website: www.adb.org/KARM/

KARM Office in Almaty.

20A Kazibek Bi Street, Arai Bldg.,
4% Flr., Almaty 050000 Almaty,
Kazakhstan

Telephone: (7-3272) 582-223
Facsimile: (7-3272) 918-670

Kyrgyz Resident Mission (KYRM).

52-54 Orozbekov St., Bishkek,

Kyrgyz Republic

Telephone: (996-312) 627-343;
(996-612) 900-445

Facsimile : (996-312) 627-344

E-mail: adbkyrm@adb.org

Website: www.adb.org/KYRM/

Lao PDR Resident Mission (LRM).
Corner of Lane Xang Ave. and
Samsenthai Road, Vientiane,

Lao People’s Democratic Republic
P.O. Box 9724

Telephone : (856-21) 250-444
Facsimile : (856-21) 250-333
E-mail: adblrm@adb.org

Website: www.adb.org/LRM/

Mongolia Resident Mission (MNRM).

MCS Plaza, 2"¢ Floor, 4 Natsagdorj St.,

Ulaanbaatar 46, Mongolia

Telephone (976-11) 313-440/323-507/
329-836

Facsimile (976-11) 311-795

E-mail: adbmnrm@adb.org

Website: www.adb.org/ MNRM/

Nepal Resident Mission (NRM).
Srikunj Kamaladi Ward No. 31,

P.O. Box 5017 K.D.P.O., Block 2/597,
Kathmandy Metropolis, Nepal
Telephone : (977-1) 422-7779
Facsimile : (977-1) 422-5063

E-mail: adbnrm@adb.org

Website: www.adb.org/NRM/

North American Representative Office
(NARO).

815 Connecticut Avenue, NW, Suite 325,
Washington, DC 20006, USA

Telephone : (1-202) 728-1500

Facsimile : (1-202) 728-1505

E-mail: adbnaro@adb.org

Website: www.adb.org/NARO/
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Pacific Liaison and Coordination
Office (PLCO).

1 Margaret Street, Suite 1802 Level
18, Sydney, New South Wales 2000,
Australia

Telephone : (612) 8270-9444

Facsimile : (612) 8270-9445

E-mail: adbplco@adb.org

Website: www.adb.org/PLCO/

Pakistan Resident Mission (PRM).

Overseas Pakistanis Foundation

Building (OPF), Sharah-e-Jamhuriyat,

G-5/2, Islamabad, GPO Box 1863,

Islamabad, Pakistan

Telephone : (92-51) 282-5011 to 16/
208-7300

Facsimile : (92-51) 282-3324/227-4718

E-mail: adbprm@adb.org

Website: www.adb.org/PRM/

Papua New Guinea Resident Mission
(PNRM).

Level 13, Deloitte Tower, P.O. Box 1992,
Port Moresby, National Capital District,
Papua New Guinea

Telephone : (675) 321- 0400/3231-0408
Facsimile : (675) 321-0407

E-mail: adbpnrm@adb.org

Website: www.adb.org/PNRM/

People’s Republic of China Resident
Mission (PRCM).

7% Floor, Block D, Beijing Merchants
International Financial Ctr. 156
Fuxingmennei Dajie (Avenue),
Xicheng District, Beijing 100031,
People’s Republic of China
Telephone : (86-10) 6642-6601
Facsimile : (86-10) 6642-6606
E-mail: adbprcm@adb.org

Website: www.adb.org/PRCM/

Philippines Country Office (PhCO).
6 ADB Avenue, Mandaluyong City;
0401 Metro Manila, Philippines
Telephone : (63-2) 683-1000

Facsimile : (63-2) 683-1030

E-mail: phco@adb.org

Website: www.adb.org/PHCO/

South Pacific Subregional Office
(SPSO).

5t Floor, Ra Marama Building,

91 Gordon Street, Suva , Fiji Islands
Telephone : (679) 331 8101

Fax : (679) 331 8074

E-mail: adbspso@adb.org

Website: www.adb.org/SPSO/

Special Office in Timor-Leste (SOTL).
ADB World Bank Building Avenida Dos
Direitos Humanos, Dili, Timor-Leste;
Telephone : (670-3) 324-801

Facsimile : (670-3) 324-132

Sri Lanka Resident Mission (SLRM).
49/14-15 Galle Road, Colombo 3,

Sri Lanka

Telephone : (94-11) 2387-055/5331-111
Facsimile : (94-11) 2386-527

E-mail: adbslrm@adb.org

Website: www.adb.org/SLRM/

Tajikistan Resident Mission (TJRM).

107-5, Nozim Hikmat Street, Dushanbe,

734001, Tajikistan 734001

Telephone (992-372) 235-314/235-315/
210-558

Facsimile (992-372) 244-900

Website: www.adb.org/TJRM/

Thailand, Extended Mission (TRM).
23" Floor, The Offices at Central World,
999/19 Rama 1 Road, Wangmai,
Pathhumwan, Bangkok, 10330, Thailand
Telephone : (662) 263-5300

Facsimile : (662) 263-5301

E-mail: jpverbiest@adb.org

Website: http//www.adb.org/TRM/
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Uzbekistan Resident Mission
(URM).

1, A. Khodjaeva Street, Tashkent 700027,
Republic of Uzbekistan

Telephone : (998-71) 120-7921/22/24/25
Facsimile : (998-71) 120-7923

E-mail: adburm@adb.org

Website: www.adb.org/URM/

Viet Nam Resident Mission (VRM).
Units 701-706, Sun Red River
Building, 23 Phan Chu Trinh Street,
Hoan Kiem District, Hanoi, Viet Nam
Telephone : (84-4) 933-1374

Facsimile : (84-4) 933-1373

E-mail: adbvrm@adb.org

Website: www.adb.org/VRM/
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