ADB Recru

INTRODUCINADB Recruitment Center (ARC)

ADB Recruitment Center (ARC) is ainatine recruitment system that automates every phase of the recruitment
process.The system records personal profiles, captures job applications, and monitors and updates appliceonal E
applicants access ARC wiaw.adb.org/employment First time users click oI Thosewith an existing
registered account may provide their email and password and ciicf«.

FEATURES FOR EXTE_RNA ADB ADB Recruitment Center Fig_ 1: Accessing ARC via
APPLICANTS

1. Register an account
Submit general information to

.  Is this your first time to our Job Site?

create an account in ARC ADB Recruitment Center (ARC) is an online recruitment system that offers account

. creation and maintenance, vacancy search, job application and job application
. Update personal profile  Aveady regisered on our Job Site?
Edit persona' data qua' ifications Your career with ADB starts here. Register now! Erall | ‘
. St . Password | ‘
and Sk|”S, and IOgIn |nf0rmat|0n J “TIP To learn more about ADB Recruitment Center (ARC), you may download the E}
ARC Quickstart Guide and FAQs for External Applicants. 09

. Search for a job
o Professional Staff Vacancies o Conduct an Advanced Search

F|nd jOb VacanCieS. o Local Staff Vacancies TP Did you forget vour paseword?

. Apply for a job

Home Jobs Job Basket Diagnostics

Apply for job vacancies.

. Check status of job
applications
Receive notification of application
acknowledgments, new job
opportunities and invitation to
interviews.
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REGISTER AN ACCOUNT

1. Click orRegister Todayn the
welcome screen (Fig. 1).

2. Supply basic information and click
Submit(Fig. 2).

3. Enter information in the first tab
(Personal Information) and click
on Save(Fig.3). At this point, a
new account will be created. The
applicant can exit the system and
login subsequently by providing
the email and password
submitted.

UPDATE PERSONAL PROFILE

1. Click on theHometab, My
Account

2. There are four tabs of
information (Fig. 4) that the
applicant can choose to fill up or

M update.

3. Itis recommended that you click
on Saveperiodically, particularly
after some amount of time has
been spent in entering data or
before moving to another tab.
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