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ADB Recruitment Center (ARC) is an all-in-one recruitment system that automates every phase of the recruitment 
process. The system records personal profiles, captures job applications, and monitors and updates applications. External 
applicants access ARC via www.adb.org/employment. First time users click on Register today. Those with an existing 
registered account may provide their email and password and click Login. 
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FEATURES FOR EXTERNAL 
APPLICANTS 

1. Register an account 

Submit general information to 
create an account in ARC 

2. Update personal profile 
Edit personal data, qualifications 
and skills, and login information. 

3. Search for a job 
Find job vacancies. 

4. Apply for a job 
Apply for job vacancies. 

5. Check status of job 
applications 
Receive notification of application 
acknowledgments, new job 
opportunities and invitation to 
interviews.  
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REGISTER AN ACCOUNT 
1. Click on Register Today in the 

welcome screen (Fig. 1). 
2. Supply basic information and click 

Submit (Fig. 2). 
3. Enter information in the first tab 

(Personal Information) and click 
on Save (Fig.3). At this point, a 
new account will be created. The 
applicant can exit the system and 
login subsequently by providing 
the email and password 
submitted.  

 

UPDATE PERSONAL PROFILE 
1. Click on the Home tab, My 

Account.  
2. There are four tabs of 

information (Fig. 4) that the 
applicant can choose to fill up or 
update.  

3. It is recommended that you click 
on Save periodically, particularly 
after some amount of time has 
been spent in entering data or 
before moving to another tab. 
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