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INVITATION TO BID 
CLEANING OF AIR CONVEYANCE SYSTEM OF ADB’S  

CENTRAL AIR CONDITIONING SYSTEM 
 

1. The Asian Development Bank (ADB), a multilateral development finance institution 
headquartered in Manila, Philippines, invites interested parties for the bidding of cleaning of air 
conveyance systems (ACS) of ADB’s central air conditioning system at ADB Headquarters.   
 
2. ADB will implement a comprehensive cleaning of its ACS at office tower block and cafeteria 
of its Headquarters building’s central air-conditioning system. The ACS consists of duct works, 
ceiling plenum and equipment through which the air-conditioned air circulates. The Works shall be 
carried out by an independent specialty air conditioning Contractor with appropriate duct cleaning 
equipment. The Works include cleaning of duct works and ceiling plenum, and associated 
equipment of the central air conditioning air distribution system.  

 
3. The Contractor shall supply all necessary supervision and labor, equipment/ tools, 
consumable materials, transportation and personal protective equipment among others for the 
satisfactory implementation and completion of the Works until its final turn-over.  
 
4. The Instructions to Bidders may be obtained (upon receipt of signed Confidentiality 
Undertaking) from the Senior Procurement and Contract Specialist, Procurement and Contracts 
Administration, Office of Administrative Services, Room 4503S at the above-mentioned address 
starting from 17 April to 16 May 2017 during office hours (9:00 a.m. to 4:00 p.m.). A pre-bid 
meeting and site inspection will be held at 3:00 P.M. on 21 April 2017 at Room 71018 NW to 
answer any queries from the Bidders and provide a tour of ADB premises and facilities covered by 
the Works.  

 
5. To be qualified for the Bidding, Bidders must: 

 
(i) Have the nationality on eligible country in accordance with the List of ADB 

Member Countries. A Bidder will be deemed to have the nationality of a 
country if it is constituted, or incorporated, and operates in conformity with 
the provisions of the laws of that country; 
 

(ii) Have an independent legal existence as a valid registered company for at 
least five (5) years; 

 
(iii) Have a sound financial and credit position for the past three years (2013-

2015). As a minimum, the Bidders net worth/total equity, calculated as the 
difference between total assets and total liabilities, should be positive;  

 
(iv) Have not been sanctioned nor be ineligible to enter into transactions with 

ADB or any other multilateral development bank or institution; and 
 

(v) Past performance of services at ADB (if applicable) will be taken into 
consideration as part of the bid evaluation. 



 

 
 

6. Sealed Bids should reach ADB not later than 2:00 P.M. on 16 May 2017.  The Bids should 
be sent by courier mail or hand-carried to the attention of Senior Procurement and Contracts 
Specialist, Procurement and Contracts Administration, Office of Administrative Services, 4th Floor, 
Room 4532C, Asian Development Bank Headquarters Buidling, 6 ADB Avenue, Mandaluyong City, 
1550 Metro Manila. Any Bid received after the deadline for submission of Bids will be rejected and 
returned unopened to the Bidder. 
 
7. ADB reserves the right to accept or reject any Bid, and to annul the Bidding process and 
reject all Bids at any time prior to award of Contract, without thereby incurring any liability to the 
affected Bidder or Bidders or any obligation to inform the affected Bidders of the grounds of ADB’s 
action. 

 
8. This Invitation does not entail any commitment on the part of ADB, either financial or 
otherwise.  All costs associated with the preparation and submission of Bid shall be borne solely by 
the Bidder. 
 
 
 
 
OLIVIER LEONARD 
Senior Procurement and Contracts Specialist 
Procurement and Contracts Administration 
Office of Administrative Services 
  

 
 



 

CONFIDENTIALITY UNDERTAKING 
 

[D A T E] 
 

Asian Development Bank (“ADB”), a multilateral finance institution established under the Agreement Establishing 
the Asian Development Bank (the “Charter”) with its office at 6 ADB Avenue, Mandaluyong City, 1550 Metro Manila, 
Philippines, is willing to make available to [_________________________], with its principal office at 
[__________________________________________] (the “Company”) subject to the terms of this Confidentiality 
Undertaking (the “Undertaking”), certain Confidential Information for the purpose, which purpose is itself confidential, of [ 
appraisal of ADB Headquarters (HQ) premises which include the building, its structure and contents] (the “Transaction”) 
and whether the potential for agreement exists between the Company and ADB for outsourcing other appraisal work to 
the Company. The term “Confidential Information” means information, data, materials, tapes, documents whether soft or 
hardcopies, software, computer files (including audio files) or programs disclosed, provided, communicated or submitted, 
orally, in writing, or by any other media, by ADB to the Company for the purpose of the Transaction.  
 
1. Confidentiality 
 

(a) The Company acknowledges that the Confidential Information is secret  and confidential to ADB. 
 

(b) The Company may only provide or communicate Confidential Information  to officers or 
employees of the Company who: 

 
(1) are made aware of the terms upon which the Confidential Information has been disclosed 

to the Company; and 
 
(2)  agree in writing to treat the Confidential Information as secret and confidential to ADB. 
 

 (c) This Undertaking will not apply to any information or material: 
 

(1) which is received by the Company from a third party who is under no obligation of 
confidentiality to ADB and who did not receive such information or material from a person who 
is under an obligation of confidentiality to ADB; or 

 
(2) which is in the public domain without any breach of this Undertaking.  

 
2. Permitted Use of Confidential Information 
 

(a) The Company will not use the Confidential Information other than in  accordance with the terms 
of this Undertaking. 

 
(b) The Company may use the Confidential Information only for the purpose  of the 
Transaction. 

 
 

3. Return and destruction of material 
 

(a) Upon termination of the Transaction, the Company will immediately return to ADB all the Confidential 
Information previously furnished and will destroy all copies of the Confidential Information, or extracts 
of the Confidential Information, in the possession of the Company or its employees. 

 
(b) Upon receipt of a written request from the ADB, the Company will immediately return to ADB all the 

Confidential Information previously furnished and will destroy all copies of the Confidential Information, 
or extracts of the Confidential Information, in the possession of the Company or its employees. 

 
4. Other undertakings of the Company 

 
 The Company will: 
 

(a) keep the Confidential Information secure and protect the Confidential Information from unauthorized 
use, disclosure and access and from damage or destruction; 

 
(b) clearly marked all Confidential Information as being such and not to be disclosed; 
 



 

(c) not apply for, nor directly or indirectly assist any other person to apply for, any patent, design or other 
industrial or intellectual property or proprietary right in respect of any invention, process or design that 
is based on or utilizes the Confidential Information; 

 
(d) not contest or oppose, or attempt to invalidate, any application for or any industrial or intellectual 

property or proprietary right for the ADB that is based on or utilizes the Confidential Information; and 
 
(e) not, without the prior written consent of the ADB, reproduce or permit the reproduction in any form of 

any part of any material which contains, is based on or utilizes the Confidential Information other than 
for the purpose of the Transaction. 

 
5. Governing Law 

 
 This Undertaking is governed by and is to be construed according to the laws of  
 the Philippines.   

 
6. Immunities and Privileges of ADB 

 
Nothing in this Undertaking shall operate as or be construed to constitute a diminution or any other modification 
of any privilege or immunity of the ADB under Chapter VIII of the Charter or under applicable law. In particular, 
the Company acknowledges that in accordance with the Charter, ADB enjoys immunity from every form of legal 
process. 

   
This Undertaking shall terminate one year after the return to ADB of all Confidential Information. 

 
 
      For and on behalf of 
      [                                                     ] 
 
  
      
      _______________________________ 
      Name:     

     Title:  
 


