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Request for Proposals (RFP) 
After all EOIs sent by consultants have been received, ADB will evaluate and come up with a short list of firms that will be invited to submit 

proposals for the project. Consultants will receive an email with instructions on how to access the Request for Proposal in CMS. 

 

The Request for Proposal tab is the centralized place to open, save or print the RFP attachments, reply to the RFP, receive RFP Addendums 

and/or submit Request for Clarifications (RFCs). 

Accessing CMS 

3. Upon logging into the application, CMS' Dashboard page opens.  

2. CMS’s login page appears. Type your 

Registered User Name and Password 

then click the Login button. 

Responding to Request for Proposals 

1. On the Dashboard, click on the name or 

the Go To Task icon.  

 

2. Review the RFP and all attachments by 

clicking the links under the RFP 

Attachments section.  

3. Click on “Yes, we will submit proposal” 

when submitting a proposal under 1 firm. 

If the Consultant will submit as a joint 

venture or association: 

 Consultant needs to select ”Yes, we 

will submit with another firm(s) as 

a Joint Venture or as a lead firm”.  

 Consultant enters the CMS Number  of 

the firm(s) to associate with and clicks  

              . The Consultant would 

have to get this information from the 

other firm because no search will be 

provided.  

 If the added firm is a joint venture 

partner, tick the Joint Venture box.  

If Consultant will not submit 

 If the consultants would not submit a 

proposal, “No, we will not be able to 

submit a proposal this time” should 

be selected. 

 Select the reason for not submitting from 

the drop-down list. If the reason is not in 

the list, then the consultant selects 

Others from the list and writes down 

the reason in the Other reasons field.  
 To be informed of the developments of  

the selection, tick ”Include in 

notifications”. 

4. Check the name of the person who will create the proposal. Untick Same as Primary 

Contact to activate the Name drop down and select from the active contacts in the 

contact directory. 

5. Click on the Save button to submit response indicating that consultant will submit a 

proposal. 

1. In Internet Explorer's address bar, type: 

http://cms.adb.org. 

Then click Go or press the Enter key. 

 In scenarios where ADB allows short listed consultants to associate with other 

short listed consultants, consultants may choose to select the option “No, we are 

withdrawing and will submit through another short listed firm as a Joint Venture 

or sub-consultancy.” 
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CONTACT INFORMATION 

CONTACT INFORMATION 

 For user/technical support , contact Help Desk. 

  cmshelp@adb.org 
  
 

 

Request for Clarifications (RFC) 

1. To send a request for clarification, click the New Message 

button. 

 

 

 

 

 

2. The Create New Message page appears. Fill in the fields with 

the information required. 

 

3. When done, click the Send button. 

You can use the Messages section to send a request for clarification to ADB rather than through standard email. This will allow the entire 

selection team to be alerted of your RFC instantly. A Consultant can only view messages that are from ADB or their own. They wouldn't see 

other Consultants' messages. 


